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JOB SUMMARY:  

Under general supervision of the Chief of Police or other higher ranking sworn police staff supervisor, this position performs a variety of duties involved in the enforcement of laws and prevention of crimes in order to protect life and property; to control traffic flow and enforce State and local traffic regulations; and to perform a variety of technical and administrative tasks in support of law enforcement services.  This position provides direct supervision and direction to employees.
ESSENTIAL FUNCTIONS

The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within this classification.  It is not necessarily descriptive of any one position in the class. The omission of an essential function does not preclude management from assigning duties not listed herein if such functions are a logical assignment to the position.
· Supervises patrol officers on an assigned shift; monitors officers to ensure adherence to policies and procedures; maintains and manages officer schedules.

· Patrols city streets to detect and deter crime; answer calls for service.

· Documents and reports crimes and offenses on a public safety computer system.

· Checks businesses for secure doors and windows and checks homes for citizens on vacation.

· Arrests and processes prisoners, including transporting, searching, fingerprinting and property inventory.

· Assists patrol officers with the collection of evidence.

· Collects, handles, packages, and deposits evidence.

· Ensures that all officers under his or her command have been adequately informed of any policy changes and have received all relevant information related to the previous shift’s activities.
· Directs and escorts traffic, operates traffic radar monitoring equipment.

· Provides instruction to all officers under his or her command in regards to special situations or circumstances.
· Reviews and approves all reports to include offense, accident, incident, booking, etc.
· Respond to citizen complaints and commendations as it relates an officer’s conduct and performance.

· Acts as a liaison to other agencies; provides assistance and information as needed.

· Provides back up to officers on major calls and provides assistance as needed.

· Testifies in court.

· Maintains assigned vehicle and equipment.

· Investigates reports of criminal activity, interviews witnesses and victims.

· Remains current on laws and procedures required by the department.

· Must be able to work varying shifts, including days and nights on a rotating basis as deemed by the Chief of Police.

· Must be able to work Saturdays and Sundays and holidays.

· Every Police Officer of the City of Richwood is part of the emergency response team before, during, and after disasters/emergencies.  All Police Officers are required to work before, during, and after disasters/emergencies as directed by the Chief of Police or his designee.

· Arrives at work on time, maintains a regular and reliable level of attendance.

· Performs other related duties as assigned by the Chief of Police or his designee.
KNOWLEDGE REQUIRED BY THE POSITION:

· Knowledge of required law enforcement training and standards.
· Knowledge of city geography
· Knowledge of federal, state, and local laws and ordinances.

· Knowledge of police methods and procedures.
· Knowledge of office equipment including computers, printers, copiers, scanners, etc.
· Knowledge of the tools and techniques of criminal investigations.
· Skill in interpersonal relations.

· Skill in the operation of computers and job related software programs.
· Skill in the use of law enforcement vehicles, equipment, firearms, and allowable weapons to enforce laws, detain suspects or protect life of self or others in situations that justify the use of force or deadly force.
· Skill in interpreting policies, procedures, and requirements as set forth by a supervisor or departmental policy.
· Skill in oral and written communication with the ability to render accurate oral and written reports of accidents and violations of the law.
SUPERVISORY CONTROLS:  The Chief of Police or other higher ranking sworn police supervisor assigns work in terms of general instructions.  The supervisor spot-checks completed work for compliance with policies and procedures as set forth by the City of Richwood and the Richwood Police Department.
GUIDELINES:  Guidelines include department policies and procedures and federal, state, and local laws and ordinances.  These guidelines require judgment, selection and interpretation in application.
COMPLEXITY:  The work consists of varied duties related to supervising law enforcement personnel and the participation of enforcement of local, state, and federal laws.  Potentially dangerous and life threatening situations contribute to the complexity of the position.

SCOPE AND EFFECT:  The purpose of this position is to supervise patrol officers and participate in the patrolling of the city of Richwood to deter and detect crime.  Successful performance results in the successful enforcement of laws.
PERSONAL CONTACTS:  Contacts are typically with co-workers, representatives of other departments, the general public, attorneys, suspects, witnesses, and representatives of federal, state, and local law enforcement and judicial agencies.

PURPOSE OF CONTACTS:  Contacts are typically to give or exchange information, resolve problems, motivate and provide services.
PHYSICAL DEMANDS:  

· Ability to read, write and comprehend the English language.  

· Ability to demonstrate effective communication of ideas both verbally and in written form using the English language.  

· Ability to communicate in the English language under strained circumstances.  

· Ability to demonstrate manual dexterity, strength and proficiency by qualifying with firearms as required by the State of Texas and the City of Richwood Police Department.  
· Ability to stand, walk, and run unaided for extended periods of time.

· Ability to rise, kneel, climb and crawl unaided.  

· Ability to twist upper body without injury.  

· Ability to frequently lift and/or move light objects up to 10 pounds 

· Ability to coordinate two or more physical operations simultaneously.  

· Ability to work outdoors in adverse weather conditions involving heat and cold.  

· Ability to control emotions under stressful conditions.  

· Ability to interact with coworkers to accomplish work.  

· Ability to show independence and autonomy.  

· Ability to make quick and sound decisions in stressful situations.  

· Ability to understand and follow City/Department policies, rules and regulations. 

· Specific vision abilities required by this job include close vision, distance vision, color vision, and peripheral vision. 

· Specific auditory abilities required by the job include the ability to hear and speak effectively and to function adequately to ensure the requirements of job are met.

· Ability to work effectively around mechanical hazards.  

· Ability to pass a background investigation by the City of Richwood Police Department.  

· Ability to pass a medical examination, polygraph, psychological and/or drug screen if required by the City of Richwood and/or the State of Texas.  

· Ability to demonstrate basic mathematical ability in addition, subtraction, multiplication and division.  

· Ability to crouch and/or stoop.  

· Ability to work around explosive hazards as with bomb threats, explosions and car fires.  
WORK ENVIRONMENT:  The work is typically performed in an automobile, office and outdoors. The employee may be exposed to noise, machinery with moving parts, cold or inclement weather, and potentially life threatening situations. The work requires the use of protective devices such as vests and other special equipment. 
The work environment characteristics and physical demands described here are representative of those an employee encounters while performing the Major Duties of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the Major Duties of this job.

SUPERVISORY AND MANAGEMENT RESPONSIBILITY:  This position has direct supervision over assigned personnel as assigned by the Chief of Police.
MINIMUM QUALIFICATIONS:

· At least four (4) years as a police officer
· Experience enough to sufficiently and thoroughly understand the work of subordinate positions to be able to answer questions and resolve problems.

· At least an Intermediate TCOLE Certification

SIGNATURE / APPROVAL:

I have read this job description and fully understand the requirements and expectations set forth therein. I hereby accept the Job of Police Sergeant and agree to perform the identified essential functions and expectations in a safe manner and in accordance with the City of Richwood’s established Personnel Policies and Procedures and Richwood Police Department Policies and Procedures.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the City of Richwood and the employee and is subject to change by the City of Richwood as the needs of the City and requirements of the job change.
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