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JOB SUMMARY:  

Under direct supervision, undergo basic training instruction and assigned field training in a police vehicle on patrol.  Undergo instruction with participation in the enforcement, detection, and crime prevention under the laws of the City, State, and the United States.  Perform a variety of technical and administrative tasks in the support of the Police Operations and other related work as required.
ESSENTIAL FUNCTIONS

The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within this classification.  It is not necessarily descriptive of any one position in the class. The omission of an essential function does not preclude management from assigning duties not listed herein if such functions are a logical assignment to the position.

· Thoroughly completes all training exercises as assigned in a timely and efficient manner.

· Work under the direction of a Field Training Officer until completion of Field Training Program.

· Work alone by performing acceptably the basic tasks of a Police Officer.

· Immediately comprehend and execute orders from a supervisor in emergency situations.

· Adapt toward procedures, programs, regular and special assignments.

· Begin and seek out work without supervision.

· Recognize the need for supervisory intervention and seek it when needed; keep supervisors informed of relevant activity.

· Patrols City streets to detect and deter crime; answers calls for service, including fire, alarm, traffic accidents, medical emergencies, civil matters, and traffic hazards.

· Directs and escorts traffic, operates traffic radar monitoring equipment.

· Conducts traffic stops.

· Documents and reports crimes and offenses on a public safety computer system.
· Checks businesses for secure doors and windows; checks homes for citizens on vacation.

· Processes prisoners, including fingerprinting, photographing, obtains magistrate warnings by a judge, searching prisoners, recording and securing prisoner property, and transporting prisoners to appropriate holding facilities.

· Collects, handles, packages, and deposits evidence.

· Testifies in court.

· Maintains assigned vehicle and equipment.

· Investigates reports of criminal activity, interviews witnesses and victims.

· Remains current on laws and procedures required by the department.

· Must be able to work varying shifts, including days and nights on a rotating basis.

· Must be able to work Saturdays and Sundays and holidays.

· Every Police Officer of the City of Richwood is part of the emergency response team before, during, and after disasters/emergencies.  All Police Officers are required to work before, during, and after disasters/emergencies as directed by the Chief of Police or his designee.

· Arrives at work on time, maintains a regular and reliable level of attendance.

· Performs other related duties as assigned by the Chief of Police or his designee.
KNOWLEDGE REQUIRED BY THE POSITION:

· Knowledge of required law enforcement training and standards.
· Knowledge of city geography
· Knowledge of federal, state, and local laws and ordinances.

· Knowledge of police methods and procedures.

· Knowledge of the tools and techniques of criminal investigations.
· Skill in interpersonal relations.

· Skill in the operation of computers and job related software programs.
· Skill in the use of law enforcement vehicles, equipment, firearms, and allowable weapons to enforce laws, detain suspects or protect life of self or others in situations that justify the use of force or deadly force.
· Skill in interpreting policies, procedures, and requirements as set forth by a supervisor or departmental policy.
· Skill in oral and written communication with the ability to render accurate oral and written reports of accidents and violations of the law.
SUPERVISORY CONTROLS:  In accordance with the Police Department chain of command as designated by the Chief of Police.
GUIDELINES:  Guidelines include department policies and procedures and federal, state, and local laws and ordinances.  These guidelines are generally clear and specific, but may require some interpretation in application.  

COMPLEXITY:  The work consists of varied duties related to law enforcement and the enforcement of local, state, and federal laws.  Potentially dangerous and life threatening situations contribute to the complexity of the position.

SCOPE AND EFFECT:  The purpose of this position is to patrol the city to deter and detect crime.  Successful performance results in the successful enforcement of laws.
PERSONAL CONTACTS:  Contacts are typically with co-workers, representatives of other departments, the general public, attorneys, suspects, witnesses, and representatives of federal, state, and local law enforcement and judicial agencies.

PURPOSE OF CONTACTS:  Contacts are typically to give or exchange information, resolve problems, and provide services.
PHYSICAL DEMANDS:  

· Ability to read, write and comprehend the English language.  

· Ability to demonstrate effective communication of ideas both verbally and in written form using the English language.  

· Ability to communicate in the English language under strained circumstances.  

· Ability to demonstrate manual dexterity, strength and proficiency by qualifying with firearms as required by the State of Texas and the City of Richwood Police Department.  
· Ability to stand, walk, and run unaided for extended periods of time.

· Ability to rise, kneel, climb and crawl unaided.  

· Ability to twist upper body without injury.  

· Ability to frequently lift and/or move light objects up to 10 pounds 

· Ability to coordinate two or more physical operations simultaneously.  

· Ability to work outdoors in adverse weather conditions involving heat and cold.  

· Ability to control emotions under stressful conditions.  

· Ability to interact with coworkers to accomplish work.  

· Ability to show independence and autonomy.  

· Ability to make quick and sound decisions in stressful situations.  

· Ability to understand and follow City/Department policies, rules and regulations. 

· Specific vision abilities required by this job include close vision, distance vision, color vision, and peripheral vision. 

· Specific auditory abilities required by the job include the ability to hear and speak effectively and to function adequately to ensure the requirements of job are met.

· Ability to work effectively around mechanical hazards.  

· Ability to pass a background investigation by the City of Richwood Police Department.  

· Ability to pass a medical examination, polygraph, psychological and/or drug screen if required by the City of Richwood and/or the State of Texas.  

· Ability to demonstrate basic mathematical ability in addition, subtraction, multiplication and division.  

· Ability to crouch and/or stoop.  

· Ability to work around explosive hazards as with bomb threats, explosions and car fires.  
WORK ENVIRONMENT:  The work is typically performed in an automobile, office and outdoors. The employee may be exposed to noise, machinery with moving parts, cold or inclement weather, and potentially life threatening situations. The work requires the use of protective devices such as vests and other special equipment. 
The work environment characteristics and physical demands described here are representative of those an employee encounters while performing the Major Duties of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the Major Duties of this job.

SUPERVISORY AND MANAGEMENT RESPONSIBILITY:  None
MINIMUM QUALIFICATIONS:

· No experience required
· Minimum age of 21 at the time of hire

· US Citizen

· High School diploma or GED

· Current Basic TCOLE Certification with the ability to maintain required training and licensing under the regulations of TCOLE

· After receiving conditional employment offer, complete a drug screen and a medical examination certifying the ability to perform major job duties and physical demands.

· After receiving conditional employment offer complete psychological exam as required by TCOLE.

· Ability to read, write, and perform mathematical calculations at a level commonly associated with the completion of high school or equivalent.

· Possession of a valid Texas driver license with a good driving record.
SIGNATURE / APPROVAL:

I have read this job description and fully understand the requirements and expectations set forth therein. I hereby accept the Job of Police Officer and agree to perform the identified essential functions and expectations in a safe manner and in accordance with the City of Richwood’s established Personnel Policies and Procedures and Richwood Police Department Policies and Procedures.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.

The job description does not constitute an employment agreement between the City of Richwood and the employee and is subject to change by the City of Richwood as the needs of the City and requirements of the job change.
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