 SEQ CHAPTER \h \r 1REQUEST FOR PROPOSALS FOR ENGINEERING SERVICES
The City of Richwood is currently accepting proposals from qualified engineering firms to provide City Engineer Services on an “as needed” basis to the City.
I.
Basic Services Requested

A.
General and Project Management
· Serves as City Engineer
· Takes direction from the City Council and its designated representative
· Assists in planning, coordinating, supervising and evaluating programs, plans, services, equipment and infrastructure.
· Evaluates the City’s needs and formulates short and long range plans to meet needs in all areas of Public Works improvements, including streets, water, sewer, storm drainage, parks, and buildings.
· Provides engineering services on projects and oversees project management for the construction of municipal public works projects.

B.
Construction Services
· Plan and review construction projects and specifications

· Monitor the construction process for compliance with codes, regulations, standards and with approved plans; assures financial accountability of private projects as they relate to escrows and letters of credit.  Provide advice to the City during performance of construction projects; and shall give consideration and advice to the City during the performance of services.
· Prepare and/or review constructions plans.

· Review bids and/or prepare bid tabulations

· Perform construction staking and surveying.

C.
Preparation of Engineering Reports and Technical Correspondence

· Determine the need for preliminary studies, reviews all preliminary studies for compliance with ordinances, comprehensive plans, engineering standards and financial guidelines including:

· Feasibility report

· Construction inspection

· Creates projects “as built”

· Utility studies

· Capital Improvement Program studies

D.
Other Items

· Assist with funding solutions for infrastructure projects such as grant and loan programs.

· Update maps and utility records

· Obtain proper approval and documentation from local, state and federal authorities prior to implemental projects

· Identifies grant opportunities and write grant proposal 

II.  
Statement of Qualifications
The city is seeking to contract with a competent engineering firm, registered to practice in the State of Texas that has had experience in the following areas:

· Municipal construction projects

· Federally-funded construction projects

· Projects located in this general region of the state

· Include a Statement of Experience listing skills or experience in carrying out the Scope of Work

· Include a list of similar projects (water production wells) on which the firm has worked within the past five years

Also, please provide within your proposal a list of past client local governments, as well as resumes of all employees who will or may be assigned to this project if you receive the engineering services contract award.

Also, please provide a copy of your current certificate of insurance for general liability, property damage and automobile liability.  If you or your firm carries professional liability insurance, include a copy of your current certificate of insurance for professional liability.

III.  
Evaluation Criteria 
The proposals received will be evaluated and ranked according to the following criteria:


Criteria







Maximum Points

Qualifications








 25


Experience on State/Federally Funded Projects




 25


Experience on Similar Type Projects





 25

Familiarity or Experience with City





 15



Affirmative Action (MBE or WBE)





   5


Other









   5


Total









100

IV.
Fee Proposal 

The Fee Proposal should include the following and in a formant easily adaptable to an agreement’s “Exhibit B”.

The firm’s schedule of hour rates, including rates for all sub-consultants, shall be included with the proposal and indicate the rates are valid for the term of the contract.   The percentage markup of reimbursable expenses, if any, shall also be specified in the rate schedules.
V.  
Deadline for Submission:   
5:00 p.m., Friday, May 29, 2015 at 5:00 p.m. and will be opened Monday, June 1, 2015 at 10:00 a.m.   The bids will be presented to City Council for their approval.

The City reserves the right to negotiate with any and all persons or firms submitting proposals per the Texas Professional Services Procurement Act and Office of Management and Budget Circular No. A-102.  Please submit your proposal of services and a statement of qualifications for these proposed services to:

City of Richwood

1800 Brazosport Blvd.
Richwood, Texas 77531

The City is an Equal Opportunity Employer.

Sincerely, 

Clint Kocurek
Mayor

